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COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ASSOCIATION CONSTITUTION AND BYALWS 

* Originator: Amendment Request Form 5A shall be submitted electronically (Form 5A–MSWord 
format sent as email attachment) to the COA/CCCAA Office by October 1. Signed copies shall 
also be faxed by October 1. Amendment-to-the-Amendment Request Form 5B shall be submitted 
electronically (Form 5B–MSWord format sent as email attachment) to the COA/CCCAA Office 
by January 15. Signed copies shall also be faxed by January 15.  

Amendment Originator* 

Individuals may recommend amendments to 
the following groups for submission to the 

legislative process: 

COA Board 

CCCAA Management Council 

Conferences 
Bay Valley Conference 

Big 8 Conference 
Central Valley Conference 

Coast Conference 
Foothill Conference 

Golden Valley Conference 
Orange Empire Conference 

Pacific Coast Athletic Conference 
South Coast Conference 

Western State Conference 
Northern California Football Association 
Southern California Football Association 

Affiliate Organizations 
3C4A (Academic Advisors) 

CCCADA (Athletic Directors) 
CCCPE (Physical Educators) 

4CA (Coaches Association Presidents) 
CCCSIA (Sports Information) 

Sport Specific Coaches Associations 

LEGISLATIVE PROCESS 
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COA Board 
Finance 

Committee 

CCCAA Management Council 
Competition Committee & 

Postconference Competition 
Review Committee 

October 1 
Amendment Originator: 

COA Board, CCCAA Management Council,  
Conferences, and Affiliate Organizations 

The COA/CCCAA Office distributes all phases of proposed legislation. 

Last week of October–1st Week of November 
Open Forums–CCCAA Membership 

October 15 
Preliminary Notice on COA Website 

November 15–January 15 
Open Period for  

Amendments–to-the-Amendments 

COA Board 
Constitution Committee 

October 1 
COA/CCCAA Office 

LEGISLATIVE PROCESS FLOWCHART 
—PART 1 
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COA Board 
Finance 

Committee 

CCCAA Management Council 
Competition Committee & 

Postconference Competition 
Review Committee 

November 15–January 15 
Amendment-to-the-Amendment 

Amendment Originator: COA Board, CCCAA Management Council,  
Conferences, and Affiliate Organizations 

The COA/CCCAA Office distributes all phases of proposed legislation. 

1st Week of April 
Open Forums–CCCAA Membership 

February 15 
Final Notice on COA Website 

1st Week of April 
COA Board Ratification 

CCCAA Business Session Vote 

COA Board 
Constitution Committee 

January 15 
COA/CCCAA Office 

LEGISLATIVE PROCESS FLOWCHART 
—PART 2 
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October 1 
Submission by Originator: Form 5 Preliminary Proposed Amendment  

October 5–October 12 
Committee Review: Proposed Amendments 

October 15 
Preliminary Notice: Posted to www.coasports.org 

Last Week of October –1st Week of November 
COA/CCCAA Fall Conference Open Forum Review: Proposed Amendments 

November 15–January 15 
Form 5 Amendment-to-the-Amendment Open Period 

January 15 
Final Submission: Form 5 Proposed Amendment-to-the-Amendment  

January 20–February 10 
Committee Review: Proposed Amendment-to-the-Amendment  

February 15 
Final Notice: Posted to www.coasports.org 

1st Week of April 
CCCAA Convention: Open Forum, followed by Legislative Session 

COA/CCCAA LEGISLATIVE CALENDAR 

February 1 
Certification of Voting Delegate and Alternate Delegate (Form X) 
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OCTOBER 1 
Submission by Originator: Form 5 Preliminary Proposed Amendment 

8.4 SUBMITTING PROPOSED AMENDMENTS  

8.4.1 In order to submit a proposed amendment, the originator must obtain the support of 
one of the groups listed below: 

A. COA Board 

B. CCCAA Management Council 

C. Conference 

D. COA/CCCAA Affiliate Organizations 

E. CCC Sport Specific Coaches Association 

8.4.2 POLICY CHANGE PROPOSED AMENDMENT REQUEST FORM 5 

8.4.2.1 Proposed amendments to the Constitution and Bylaws and championship handbooks 
must be submitted in writing using Form 5, Proposed Amendment Request, to the 
Office of the COA/CCCAA. Form 5s are available online at www.coasports.org. The 
Form 5 shall be signed by the originator and by the chairperson or president of the 
originator’s representative group as listed in Article 8.4.1. 

8.4.2.2 All sections of the Form 5, Proposed Amendment Request, shall be completed, 
including. But not limited to: 

A. Statements of intent, limited to not more than 50 words. 

B. Statements of rationale, limited to not more than 200 words. 

C. Impact on gender equity  

D. Impact on finance as it would affect budget(s) of the governing bodies of the 
COA/CCCAA, its member colleges, conferences, affiliate organizations, and/or 
sport coaches associations. 

8.4.2.3 FORMAT—The Form 5s shall be submitted via email in MSWord format with a 
signed hard copy received via fax or the USPS. 

8.4.2.4 SUBMISSION DEADLINE—The deadline for submitting proposed amendments 
(FORM 5) shall be October 1. 
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OCTOBER 5–OCTOBER 12 
Committee Review: Proposed Amendments 

8.5 PROCESS FOR REVIEWING PROPOSED AMENDMENTS BY COA/CCCAA 
COMMITTEES 

8.5.1 Assigned Amendments—The COA Executive Director shall assign each amendment 
to the appropriate committee(s) for evaluation and shall designate a subcommittee of 
the COA Board, or CCCAA Management Council, or form an ad hoc committee 
when no appropriate committee exists.  

8.5.2 Meetings for Amendment Review—The COA/CCCAA committees with 
responsibility to review proposed amendments shall meet face-to-face or 
telephonically with meetings to be scheduled between October 4 and October 12. 

8.5.3 Position Statement—The position of the appropriate committee(s) shall be printed 
with the relevant amendment in the preliminary notice. (See Article 8.6.) 

8.5.3.1 Constitution Committee—As  a standing committee of the COA Board, the 
Constitution Committee shall review proposed amendments and filter for accuracy 
all legislation prior to publication via the preliminary notice. The Constitution 
Committee shall assign to each proposed amendment one or more of the amendment 
classifications: Policy, Operational, Segmental, Editorial, or Inappropriate (See 
Article 8.2.) 

8.5.3.2 Finance Committee—As a standing committee of the COA Board, the Finance 
Committee shall review proposed legislation and filter for accuracy all legislation 
with financial impact prior to publication via the preliminary notice. 

8.5.3.3 Competition Committee—As a standing committee of the CCCAA MC, the 
Competition Committee shall review proposed amendments and filter for accuracy 
all operational amendments prior to publication via the preliminary notice. 

8.5.3.4 Postconference Competition Review Committee (PCRC)—As a standing committee 
of CCCAA MC, the PCRC shall review proposed amendments affecting 
postconference competition prior to publication via the preliminary notice.  

OCTOBER 15 
Preliminary Notice: Posted to www.coasports.org 

8.6 PRELIMINARY NOTICE 

 The preliminary notice containing the proposed amendments, proposed effective 
date, rationale, intent, and committee comments shall be posted to the COA/
CCCAA, website www.coasports.org, no later than October 15. 
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LAST WEEK OF OCTOBER–1ST WEEK OF NOVEMBER 
COA/CCCAA Fall Conference Open Forum Review: Proposed Amendments 

8.7 COA/CCCAA MEMBERSHIP REVIEW 

 The COA/CCCAA membership shall have the opportunity to hold a discussion for 
review of all proposed amendments at an open forum of the COA/CCCAA Fall 
Conference to be held during the period of the last week of October and first week of 
November. 

NOVEMBER 15–JANUARY 15 
Proposed Amendment-to-the-Amendment Open Period 

8.8.1 AMENDMENT-TO-THE-AMENDMENT PERIOD 

 Amendment-to-the amendment recommendations shall be submitted to the COA/
CCCAA Office during the amendment-to-the amendment period of November 15 
through January 15. No amendment-to-an-amendment shall be proposed after 
January 15.  

JANUARY 15–FORM 6 
Final Submission: Form 6 Proposed Amendment-to-the-Amendment 

8.8.1 AMENDMENT-TO-THE-AMENDMENT PERIOD 

 Amendment-to-the amendment recommendations shall be submitted to the COA/
CCCAA Office during the amendment-to-the amendment period of November 15 
through January 15. No amendment-to-an-amendment shall be proposed after 
January 15.  
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JANUARY 20–FEBRUARY 10 
Committee Review: Proposed Amendments-to-the-Amendments 

8.8.2 PROCESS FOR COA/CCCAA COMMITTEE REVIEW OF AMENDMENTS-TO-THE-
AMENDMENTS 

8.8.2.1 ASSIGNED AMENDMENTS—The COA Executive Director shall assign each 
amendment-to-the-amendment to the appropriate committee(s) for evaluation and 
shall designate a subcommittee of the COA Board or CCCAA Management Council, 
or form a special committee when no appropriate committee exists.  

8.8.2.2 MEETINGS FOR AMENDMENT REVIEW—The COA/CCCAA committees with 
responsibility to review proposed amendments-to-the-amendments shall meet face-to
-face or telephonically with meetings to be scheduled between January 20 and 
February 10 for the purpose of reviewing proposed amendments-to-the-amendments. 

8.8.2.3 POSITION STATEMENT—The position of the appropriate committee(s) shall be 
printed with the relevant amendment-to-the amendment in the final notice. 

8.8.2.3.1 CONSTITUTION COMMITTEE—As a standing committee of the COA Board, the 
Constitution Committee shall review proposed amendments-to-the-amendments and 
filter for accuracy all amendments-to-the-amendments prior to publication via the 
final notice. The Constitution Committee may deem a proposed amendment to an 
amendment as “inappropriate” and deny further consideration. 

8.8.2.3.2 FINANCE COMMITTEE—As a standing committee of the COA Board, the Finance 
Committee shall review proposed amendments-to-the-amendments with a financial 
impact prior to publication via the final notice. 

8.8.2.3.3 COMPETITION COMMITTEE—As a standing committee of the CCCAA MC, the 
Competition Committee shall review proposed amendments-to-the-amendments that 
are operational in nature and filter for accuracy prior to publication via the final 
notice.  

8.8.2.3.4 POSTCONFERENCE COMPETITION REVIEW COMMITTEE (PCRC)—As a standing 
committee of CCCAA MC, the PCRC shall review proposed amendments-to-the-
amendments affecting postconference competition prior to publication via the final 
notice.  

8.8.3 EXCEPTION, COA BOARD—The COA Board may propose amendments-to-the-
amendments without meeting these procedural requirements, provided that in each 
instance, the proposed amendment-to-an-amendment has been approved by a 2/3 
majority of the COA Board and copies are distributed before or during the business 
or legislative session. 
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FEBRUARY 15 
Final Notice: Posted to www.coasports.org 

8.9 FINAL NOTICE 

8.9.1 The final notice containing the proposed amendments, including amendments-to-the-
amendments, proposed effective date, rationale, intent, and committee comments 
shall be posted to the COA/CCCAA website, www.coasports.org, not later than 
February 15. 

8.9.2 Only those amendments and amendments-to-the-amendments on the final notice 
shall be considered at the legislative session of the annual convention. 

1ST WEEK OF APRIL 
CCCAA Convention: Open Forum, followed by Legislative Session 

8.3 CONVENTIONS AND MEETINGS 

8.3.5 LEGISLATIVE SESSIONS—When determined necessary by the COA Board, an annual 
or special convention shall include a legislative session to enable the COA/CCCAA 
membership to act on proposed legislation as written in the final notice. (See Article 
8.9.) 

8.3.6 ANNUAL OR SPECIAL CONVENTION DELEGATES 

8.3.6.1 Each of the following entities shall be entitled to one (1) vote:  

A. Member College Delegates—Each member college shall be entitled to one (1) 
vote. 

B. CCC Conferences—Each CCC conference shall be entitled to one (1) vote. 

C. COA/CCCAA Affiliate Organizations—Each COA/CCCAA affiliate 
organization shall be entitled to one (1) vote. 

D. CCC Sport Coaches Associations—Each CCC sport coaches association shall be 
entitled to one (1) vote.  



240 July 2009 Edition 

A
p

p
e

n
d

ix
 C

 
COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ASSOCIATION CONSTITUTION AND BYALWS 

FEBRUARY 1 
Certification of Voting Delegate and Alternate Delegate (Form X) 

8.3.6.2  CERTIFICATION AND VOTING OF DELEGATES 

8.3.6.2.1 The certification and voting of delegates shall be conducted as follows: 

A. Each CCCAA member college president, conference, affiliate organization president, 
and sport coaches association president shall designate, using FORM “X” submitted to 
the Office of the COA/CCCAA by February 1, one (1) primary delegate who shall be 
entitled to cast one (1) vote on behalf of the designating entity. This process will be 
used to certify the “primary” delegate.  

B. Each CCCAA member college president, conference, affiliate organization president, 
and sport coaches association president shall designate, using FORM “X” submitted to 
the Office of the COA/CCCAA by February 1, one (1) alternate delegate who shall be 
entitled to cast one (1) vote on behalf of the designating entity in place of the primary 
delegate. This process will be used to certify the “alternate” delegate. 

C. Once the member college, conference, affiliate organization, or sport coaches 
association has certified its primary and alternate voting delegate, transferring the 
voting rights between or among them is a matter of judgment of the certifying entity, 
inasmuch as the voter and alternate have been approved as voters. 

D. The same delegate may represent an active member college, conference, and an 
affiliate organization, or sport coaches association. If the same delegate represents 
multiple entities with the right to vote, the delegate shall have a maximum of two (2) 
votes. 

E. A delegate shall not represent any active member college, conference, affiliate 
organization, or sport coaches association, unless the delegate actually is identified 
with such member, and has been certified as a voting delegate. 

F. Whenever the COA/CCCAA votes on any question by roll call, either written or via 
voice, on demand of any delegate, the names of delegates as they vote shall be 
checked by the COA/CCCAA staff in order to verify the authority of the voter. 

G. Voting by proxy shall not be allowed.  

8.3.7  DELEGATE PARTICIPATION AT CONVENTIONS AND MEETINGS 

8.3.7.1 Active Delegate—Privileges of the floor and the right to active participation in the 
business and/or legislative proceeding of any annual or special convention are accorded 
to the following: 

A. Any of the certified voting delegates 

B. Any member of the COA Board 

C. Any member of the CCCAA Management Council 

D. Any Conference Commissioner 

E. COA Executive Director 
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February 15 
Final Notice: Posted to www.coasports.org 

8.9 FINAL NOTICE 

8.9.1 The final notice containing the proposed amendments, including amendments-to-the-
amendments, proposed effective date, rationale, intent, and committee comments shall be 
posted to the COA/CCCAA website, www.coasports.org, not later than February 15. 

8.9.2 Only those amendments and amendments-to-the-amendments on the final notice shall be 
considered at the legislative session of the annual convention. 

January 20–February 10 
Committee Review: Proposed Amendment-to-the-Amendment  

8.8.2 PROCESS FOR COA/CCCAA COMMITTEE REVIEW OF AMENDMENTS-TO-THE-
AMENDMENTS 

8.8.2.1 Assigned Amendments-to-the-Amendments—The COA Executive Director shall assign 
each amendment-to-the-amendment to the appropriate committee(s) for evaluation and 
shall designate a subcommittee of the COA Board or CCCAA Management Council, or 
form a special committee when no appropriate committee exists.  

8.8.2.2 Meetings for Amendments-to-the-Amendments Review—The COA/CCCAA committees 
with responsibility to review proposed amendments-to-the-amendments shall meet face-
to-face or telephonically with meetings to be scheduled between January 20 and February 
10 for the purpose of reviewing proposed amendments-to-the-amendments. 

8.8.2.3 Position Statement—The position of the appropriate committee(s) shall be printed with 
the relevant amendment-to-the amendment in the final notice. 

8.8.2.3.1 Constitution Committee—As a standing committee of the COA Board, the Constitution 
Committee shall review proposed amendments-to-the-amendments and filter for accu-
racy all amendments-to-the-amendments prior to publication via the final notice. The 
Constitution Committee may deem a proposed amendment-to-an-amendment as 
“inappropriate” and deny further consideration. 

8.8.2.3.2 Finance Committee—As a standing committee of the COA Board, the Finance Commit-
tee shall review proposed amendments-to-the-amendments with a financial impact prior 
to publication via the final notice. 

8.8.2.3.3 Competition Committee—As a standing committee of the CCCAA MC, the Competition 
Committee shall review proposed amendments-to-the-amendments that are operational in 
nature and filter for accuracy prior to publication via the final notice.  

8.8.2.3.4 Postconference Competition Review Committee (PCRC)—As a standing committee of 
CCCAA MC, the PCRC shall review proposed amendments-to-the-amendments affect-
ing postconference competition prior to publication via the final notice.  

8.8.3 Exception, COA Board—The COA Board may propose amendments-to-the-amendments 
without meeting these procedural requirements, provided that in each instance, the pro-
posed amendment-to-an-amendment has been approved by a 2/3 majority of the COA 
Board and copies are distributed before or during the business or legislative session. 
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1st Week of April 
CCCAA Convention: Open Forum, followed by Legislative Session 

8.3 CONVENTIONS AND MEETINGS 

8.3.1 ANNUAL CONVENTION—There shall be an annual convention during the last week of 
March and/or first week of April or at such other time as may be prescribed by the COA 
Board. 

8.3.2 SPECIAL CONVENTION—A special convention may be called by the COA Board. 

8.3.3 ESTABLISHMENT OF PROGRAM—Annual or Special Convention: The program of the 
legislative session of an annual or special convention shall be established by the COA 
Board, in part by recommendation of the CCCAA Management Council and Office of 
the Executive Director. 

8.3.3.1 CHANGE IN PROGRAM—Once adopted by a majority vote of the delegates at the 
convention, the order of business established in the program may be changed or 
suspended only by a two-thirds (⅔) majority vote of the delegates present and voting. 

8.3.4 OTHER CONVENTION ARRANGEMENTS—All other arrangements for a convention or 
other meetings shall be made by the CCCAA president, subject to the direction and 
approval of the COA Board. 

8.3.8.5 VOTING 

8.3.8.5.1 METHODS—The methods of voting at a convention shall be by voice, any voting 
technology allowing an accurate tally of votes, and/or roll call in accordance with the 
following procedures: 

A. VOICE VOTE: Voice voting shall be permitted only on items requiring a majority vote. 
The presiding officer shall determine whether or not to use voice voting. In the taking 
of a voice vote, if the presiding officer is in doubt, or on request of a voting delegate, 
the vote may be retaken using voting technology, or roll call. 

B. VOTING TECHNOLOGY—Voting technology that provides an accurate count may be 
used to determine motions requiring a simple majority, two-thirds (⅔) majority, or 
three-quarters (¾) majority vote. 

C. ROLL CALL—Voting by roll call shall be conducted only when so ordered by a 
majority of the eligible delegates present and voting, after the making of an 
undebatable motion to vote in that manner. 

8.3.8.5.2 VOTING REQUIREMENT/CLASSIFICATION DETERMINATION—The COA Board, upon 
recommendation of the Constitution Committee, shall be authorized to determine the 
voting requirements for an amendment when the voting requirement is not obvious from 
the content or context of the legislation. 

8.3.8.5.3 RECONSIDERATION—Before the adjournment of the Business/Legislative Session, an 
affirmative or negative vote on an amendment may be subjected to one (1) motion for 
reconsideration of that action by any member that voted on the prevailing side in the 
original consideration. 

8.3.8.5.4 COA BOARD OVERRIDE—The COA Board may, by a three-quarters (¾) majority vote, 
override the membership’s adoption or defeat of any proposed amendment. The vote to 
override must occur during the first regularly scheduled COA Board meeting following 
the Business/Legislative Session when the amendment was approved or defeated by the 
membership. The COA Board shall notify the membership within 15 days of its action to 
override an adopted or defeated amendment. 
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ATHLETIC TRAINERS SAMPLE JOB DESCRIPTION 
POSITION SUMMARY: 

Under the direction of the college athletic director/dean, the athletic trainer assists in the development 
and implementation of programs for the prevention of injuries to student athletes, administers first 
aid and emergency medical care, administers rehabilitation for injuries, and teaches within the 
physical education curriculum where appropriate. 

DUTIES AND RESPONSIBILITIES: 

 Prepares written policies and procedures in collaboration with the team physician regarding 
emergency management, treatment and reconditioning of injuries for athletes including an annual 
review and update of established programs as necessary. 

 Oversees, directs, and schedules the day-to-day activities of the athletic training staff; including 
the recruitment, guidance, training, and evaluation of student athletic training interns in the 
performance of their duties. 

 Inspects and evaluates dressing rooms, showers, playing fields, and athletic equipment to reduce 
hazards. 

 Administers first aid and emergency medical care including lifesaving procedures to student 
athletes. In the absence of the team physician, makes decisions concerning the ability of the 
injured athlete to participate. 

 Administers the use of rehabilitation equipment and operates related therapeutic modalities as 
directed by the team’s physician. 

 Cares for college athletic teams at home and away competition. 
 Assists the college physician and health personnel with athletic health screening examination 

arrangements. 
 Refers injured students to the team physician, college health center, or appropriate medical 

facility as necessary. 
 Maintains accurate and detailed injury and treatment reports about student athletes. 
 Maintains treatment room equipment in a clean and orderly condition. 
 Develops and maintains an effective working relationship with student athletes, coaches, and 

health center personnel. 
 Prepares a budget for athletic first aid medical supplies and equipment for approval by the 

athletic director/dean. 
 Facilitates communication between athletes, coaches, parents, administration, and community 

concerning the health and physical status of athletes. 
 With the advice of the insurance agent, reviews athletic insurance coverage and assists student 

athletes and staff in the correct submission of insurance claims. 
 Instructs student athletes about aspects of injuries, reconditioning programs, and nutrition. 
 Works to assist athletes with problems including sexuality, drug abuse, personal, social, and 

educational goals and objectives. In cases of serious psychosocial difficulties, makes the 
appropriate professional referrals. 

 Is an active member of the college student athlete health and welfare team. 
 Performs related duties as assigned. 
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KNOWLEDGE AND SKILLS AND ABILITIES: 

KNOWLEDGE OF: 

 Methods, practices, terminology, and techniques used in athletic training activities, including the 
prevention of injuries. 

 Principles and practices of training and providing work direction. 
 Policies, procedures, and objectives of physical education and athletic programs. 
 Advanced principles of anatomy and physiology. Symptoms of athletic injuries, applicable 

treatment, and first aid methods. 
 Various types of therapeutic treatment, equipment, and conditioning programs. 
 Rules and regulations applying to safe equipment operation and medical care. 
 Oral and written communication skills. 
 Record-keeping techniques. 
 Interpersonal skills using tact, patience, and courtesy. 

SKILLS TO: 

 Operate a personal computer, calculator, and standard office equipment. 
 Operate rehabilitation equipment and modalities. 

ABILITIES TO: 

 Develop and implement a program for the prevention of injuries to athletes. 
 Administer first aid and emergency care. 
 Treat injuries and provide reconditioning according to authorized medical directions. 
 Oversee and provide direction to staff and intern trainers. 
 Prepare budgets for first aid, medical supplies, and equipment for approval by the dean. 
 Read, interpret, apply and explain rules, regulations, policies, and procedures. 
 Analyze situations accurately and adopt an effective course of action. 
 Communicate effectively both orally and in writing. 
 Meet schedules and time lines. 
 Establish and maintain cooperative and effective working relationships with others including 

athletes, trainers, coaches, parents, doctors, and professional associations. 
 Understand and work within the scope of authority. 
 Maintain records and prepare reports. 
 Utilize word processing and database software applications. 

MINIMUM QUALIFICATIONS: 

 Baccalaureate Degree 
 Valid California Drivers License with a safe driving record. 
 Current first aid, CPR certifications. 
 Certification by an organization recognized by the National Commission on Health Certifying 

Agencies and the American Medical Association. 
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GLOSSARY 

3C4A—California Community College Association of Academic Advisors for Athletes 

4CA—California Community College Coaches Association 

Academic progress—Student athletes are required to maintain satisfactory progress toward an 
educational goal and good academic standing. 

Academic Standards Review Committee—Areas of focus include periodic review of academic 
performances of student athletes by requiring reports from CCCAA member institutions. 

Agent—Anyone whose actions are designed to benefit a certain athletic program. 

Amateur—An athlete who engages in a particular sport for the educational, physical, mental, and 
social benefits and to whom participation in that sport is an avocation.  

Athletic recruiting—Solicitation of an individual, a member of the individual’s family, legal 
guardian, or coach by a college staff member or by a representative of the college’s interests to 
encourage enrollment in that institution for the purpose of athletic participation. 

Athletic Trainers Association—Makes recommendations regarding postconference competition 
medical guidelines. 

Awards Committee—A standing committee whose areas of focus include governing rules and 
processes for the COA awards program. This committee reviews the equity in the awards program. 

CCCAA—California Community College Athletic Association 

CCCAA Sport Representative—A member of the Management Council who is the designated 
representative of a COA-sanctioned sport. 

CCCACA—California Community College Athletic Commissioners Association 

CCCADA—California Community College Athletic Directors Association 

CCCPE—California Community College Physical Educators 

CCCATA—California Community College Athletic Trainers Association 

CCCCIO—California Community Colleges Chief Instructional Officers  

CCCCSSAA—California Community Colleges Chief Student Services Administrators Association 

CCCSAA—California Community College Students Affairs Association 

CCCSIA—California Community College Sports Information Association 



246 July 2009 Edition 

G
lo

ss
a

ry
 

COMMISSION ON ATHLETICS/CALIFORNIA COMMUNITY COLLEGE ATHLETIC ASSOCIATION CONSTITUTION AND BYLAWS 

CCLC—Community College League of California. The CCLC hosts the COA in its facility and 
oversees the financial affairs of the COA. 

Commission on Athletics (COA)—The Commission on Athletics is authorized by the California 
Education Code to supervise the administration of the men and women’s intercollegiate athletic 
programs for the California community colleges. It consists of two legislative bodies: the 
Commission on Athletics Board (COA Board) and the Management Council (MC). 

COA Appeals Board—Consists of COA appointed members. Rules on decisions made by the 
conference commissioner, the conference hearing board, or the Executive Director. 

COA Board—The governing body that establishes COA policy and oversees the Executive Director 
and the COA Constitution and Bylaws. Has overall responsibility for the COA and is the policy 
making body. 

Competition Committee—A subcommittee of the Management Council whose focus includes but 
is not limited to governing rules and processes included in sport championship handbooks, rules of 
sport, season of sport, number of contests, and play-off structure. (Amended: April 6, 2007; Effective: 
July 1, 2007) 

Competitor—One who competes in a game, meet, or match in COA-sanctioned sports. 

Conference Commissioner—Each conference employs a conference commissioner who 
implements and assures that each college is in compliance with COA and conference rules and 
regulations. 

Conference Appeals Board—Consists of the administrative representative from each member 
college in the conference. Rules on decisions rendered by the conference commissioner. 

Conferences—The conferences are the administrative units of the California community college 
athletic programs. Each college is a member of a conference. 

Consent Items—These are proposed legislative changes that are informational in nature and will 
not go through the legislative process. They will be approved as a body of information at the 
Management Council or COA Board meetings.  

Constitution Committee—A standing committee whose area of focus include but are not limited 
to the oversight of language in the COA Constitution and Bylaws, production of the document, and 
the development of recommendations to the COA Board. 

COA Constitution and Bylaws—Includes policies and procedures guiding the administration of 
California community college intercollegiate athletic programs. 

Contiguous district—Any district that shares a district border with the college’s district. 

Counting of contests—The method used to count the maximum number of allowable contests. 

Decorum—COA code of conduct for participants during contests. 
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Disabilities Appeals Board—Consists of members appointed by the COA chair. Has the 
authority to create eligibility for qualified students for one semester by allowing modification, 
extension, waiving or disregarding any of the provisions of the COA Constitution and Bylaws. 

Disqualification—Removal from an event by accumulation of fouls, yellow cards etc. Not a COA 
Ejection. 

Divisions—Conferences that have ten (10) or more colleges participating in a sport may be divided 
into divisions for that sport. Each division shall have at least five (5) colleges.  

Ejection—Removal from an event for physical or verbal abuse, or assaulting an official.  

Event managers—Work with the CCCAA sport representative, sport coaches association, and the 
Athletic Trainers Association to administer postconference competition events. 

First contact—An unsolicited inquiry for the purpose of athletic recruiting. Can be made by a 
college’s employee and/or representative with individuals in their recruiting area.  Prospective 
student athletes may make first contact with any California community college. 

Gender equity—Describes an environment in which equitable athletic opportunities, benefits, and 
resources are available to all students.  

Hardship—Is defined as an incapacity resulting from injury/illness that has occurred under certain 
specific conditions. 

Host conference—A conference, COA designated or approved, as a site for a college to compete 
in a particular sport not offered in the home conference. 

Hosting—When a conference has fewer than four (4) colleges participating in a sport they may ask 
to be hosted in another conference. 

Individual sports—The designation given to sports that offer competition and championships for 
individuals and teams. Points awarded to individuals by place of finish provide a cumulative point 
total leading directly to a “Team Championship” and place of finish for teams.  (Amended: April 6, 
2007; Effective: April 6, 2007) 

Inducements—Athletic recruiting acts designed to entice a prospect. 

Intercollegiate club team—A team that meets all COA eligibility, but is not funded as a varsity 
sport by the college. 

Intercollegiate team—A team that is sanctioned and funded by a college. 

Management Council (MC)—The governing body that establishes postconference competition 
procedures that fulfill COA policy and the recommending body to the COA Board on policy. 

Participant—A player, coach, team member, attendant, official, or college staff member. 

Physical education classes—Designed as off-season condition or skill development and must 
meet certain criteria. 
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Playing rules—Rules governing play in a particular sport – such as NCAA, FIFA, USTA. See 
Bylaw 4  for complete list of sports activities and rulebooks used. 

Policy Committee—A standing committee whose focus is to review legislation pertinent to but not 
limited to governing rules, eligibility requirements, transfer rules, recruitment, season of 
participation, injury/illness waivers, participation and appeals.  

Postconference competition (PC)—Regional and state championship events scheduled after the 
completion of conference competition. 

Postconference Competition Review Committee—The Postconference Review Committee 
(PCRC), as a standing committee of Management Council, reviews proposed legislation affecting 
postconference competition prior to submission to the conferences, to the affiliate associations, and 
to the member colleges for their comments.  Adopted: April 7, 2006; Effective: April 7, 2006 

Practice—Meeting, activity, or instruction of varsity or separate squads held at the direction of , or 
supervised by, any employee or representative of the college. Includes: field or floor practice, chalk 
talks, lectures, demonstrations, showing of game or training films. 

Prospect—An individual is considered a prospect from the time of: 1) first contact, or 2) any of the 
activities until the individual enrolls and attends a class. 

Recruiting area—The college’s district and its contiguous districts. 

Residence—To establish residence at a college, 12 units must be completed prior to the beginning 
of the semester/quarter of competition for that college. 

Scheduled contest—Game, meet, match, scrimmage, or any other engagement between 
individuals and/or teams representing one or more collegiate institutions or other teams/individuals 
not affiliated with the college(s). 

Scrimmage—Practice activity among two or more teams or individuals from different colleges or 
other teams/individuals not affiliated with the college.  

Season of competition—Competing on behalf of the college in any game, meet, match during a 
season shall be recorded as a season of competition. 

Season of sport—Starts with the first day of the COA allowable practice date and ends with the 
completion of conference competition. 

Size of party—The number of contestants on a team in postconference competition that are 
qualified for reimbursement of allowable expenses from the COA. 

Sport championship handbooks—Are a part of the COA Constitution and Bylaws that define 
the policies and procedures for the conduct of the sports activities. There is a championship 
handbook for each sport. Sport championship handbooks contain the procedures and rules relative to 
all COA sanctioned postconference competition. Sport championship handbook policies and 
procedures are recommended by Sport Coaches Association, approved and published by the COA. 

Sport Coaches Associations—Provide ongoing organization of administration of their sport, 
and make recommendations for revisions in the sport championship handbook. 
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Sports Augmentation Fund—The fund used to seed money for postconference competition 
events. 

Student athlete—Is a prospect who has enrolled and attended a class. 

Subsidizing—Providing any manner of financial assistance in return for a prospect’s athletic 
services. 

Team sports—The designation given to sports that offer competition and championships for teams 
only with no opportunities for individuals to qualify or vie for individual championships.  
(Amended: April 6, 2007; Effective April 6, 2007) 

Team—Comprised of those student athletes who have been declared eligible for intercollegiate 
competition according to the eligibility standards of the COA. 




